How to Set Up Spam and Mailbox Filter in Webmail

Set up Spam and Mailbox Filter in Webmail

STEP 1: Go to:
Sigh I https://webmail.nurseryweb.co.uk/

[bzemame ] STEP 2: Type in the full email

[Pessvor ‘ address and the password.
Language: | ‘Ski": Username: info@example.co.uk ;
English A Pacific v

password; *****

] Remember my settings for this computer

=l - And click on [Login] button.
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SPAM SETTING
1.1 SPAM FILTERING
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Contacts Calendar Tasks Search S S Options

Go to mailEnable menu

General
o e Spam Filtering

Account Setings STEP 1: Select [OPTIONS] ->

Regional Settings

ar—— Il-' Enable Mailbox Spam Filtering I CI ick [SPAM] -> go to [SPAM
Personalize ‘Low Risk’ Spam ‘Moderate Risk’ | ‘High Risk’ Spam
Client Settings g Messages E Spam Messages Messages FILTERING]

8 Login Messages that have some Messages that are likely to be Messages that are very likely
characteristics of spam. spam. to be spam.
Login
» B Mail Typically, these are Messages Typically, these are messages Typically, these are messages

that fail at least one spam that significantly fail spam that severely fail spam tests.

test. tests. . .
Spam Rules Action to Perform: Action to Perform: Action to Perform: STE P 2 : t I C k [Ena ble Ma I I bOX

Mailbox Filterin o Action v . .
. ! h@ Spam Filtering] -> Drop

Delete the message

No Action v ] No Action ']

Blacklist .
v B Concr L o vt down the [Action to
9 Move message to Junk Mail folder
e dd Prefic o Sbject.. Perform] -> choose one of

3 Ad d i ilteri
X Advance [} Enable Custom Mailbox Filtering

Message filtering allows you to define rules and actions that are triggered when messages are delivered to this t h e a Ct i O n -> CI ic k [Save] .

mailbox.

Filter Description

=1 DN “Each level of spam filtering

[Low, Moderate, High] can
have different action to
perform.
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1.2 MAILBOX FILTERING

i B Q al STEP 1: Select [OPTIONS] ->
i click [SPAM] -> scroll to
£ Genersl Mailbox Filtering - Properties [MAI BOX FI LTE RI NG =
e Message filtering allows you to define rules and actions that are triggered when messages are delivered to this P Ro PE RTI ES]

Regional Settings

Contacts Calendar Tasks Search Statistics

) Message Contains:

mailbox.
Contact Details -
Personalize Filter Description: I‘ |I
Client Settings.
a Login Filtering Criteria Criteria Data
o v | | STEP 2: Insert the subject
» E Mail . . .
0 Message To | | title in [Filter Description]
Spam Rules ) Message Cc: ‘ |
Mailbox Filtering [ Message To or Cc: ‘ |
Whitelist
S O Attachments: | %386,%.ade *adp.<adt* bas " bat “.cmd*.com.%crt*.dot *exe ~hta it |
» B Calendar ) Message Subject Contains: ‘ | STEP 3: Inse rt the [Criteria
» *§ Shared | |

» X Advanced

Data] according to [Filtering
Criteria] especially [Message

When the above conditions are met. | would like the following action to occur: . .

Filter Action: No Action v Su bjeCt Conta I nS] a n d

You can use asterisks as wild cards and commas to delimit multiple
string values.

No Action

Delete the message [Message ContainS] SO that

Move message to folder...

Copy Message to Folder... h f' |

Move message to Junk Mail folder t e SVStem Can I ter OUt
Move message to Quarantine folder

S [ Fomers o Adres those emails with sensitive

Add M ge Header
| Add Prefix to Subject |

subject title and contents.

STEP 4: Drop down the
[Filter Action] -> choose one
of the action -> click [Save].

*Message Subject Contains
means the subject title of an
emails and the Message
Contains means the
contents of the emails.
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