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1 Logging In

Site BuildeWebsite https.//panel.nurseryweb.co.uk/
Username : your username
Password : your password

PLEASE NOTHEEeb Presence Builder is best viewe@aogle Chrome and Mozilla Firefox.

Username

Password

Interface language Default &
Forgot your password?
Or log in with:

- An

Websites & Domains

This is where you set up and manage websites.

? 2

yourdomainname.co.uk

Website at = httpdocs/  IP address: 147.135.130.131  System user: user ID

#Y Hosting Settings 49 Open @ Preview Suspend Disable Description

*
Presence Builder | Edit Website
'\I

1. Log into Site Builder witiour username and password.
2. | f AEOi| Websité to launch the builder (it will open in a new window).
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2 Getting Started- Fundamentals

A.Navigate Around the Website

’ «%v | Z Edit v | $ Remove |

Our Team

Our Rooms

1. Hover andclick on the page that you wish gpen (just as how you navigate your website).

B. Editing Your Website

Home RLLIBIEEES News and Events  Our Gallery  Contact Us

! Body text

e QOpen Sans

EE 9 0 (0 e

4 Q wm f, ¢5|ealink | A |

i Ml
.
|
.
i

elcome to our nursery website!

e hope that you will enjoy
browsing through our website,
and find a useful information
labout our nursery here,

ard to make

joy a wide range
rtunities. Our
ell resourced

indoor & outdoor environments,
which allow children to follow their interests, develop independence and
achieve well in the future.

Stay up to date with the latest news on our website. If you have any enquiries
or would like to arrange a visit to our nursery, feel free to contact us. We would
love to hear from you!

Cancel |

Editor Panel

Welcome to our nursery website|
We hope that you will enjoy
browsing through our website,
and find a useful information
about our nursery here.

Our staff work hard to make
sure children enjoy a wide rangg
of learning opportunities. Our
nursery is also well resourced
indoor & outdoor environments,
which allow children to follow th®
achieve well in the future.

Editimage

Stay up to date with the latest news on our website. If you have any enquiries
or would like to arrange a visit to our nursery, feel free to contact us. We would
love to hear from you!

1. Click orthe content area e.gtext or imagethat you wish to edit

N

Use the Editor &elto edit your contentsvhen necessary

3. hyOS R2y ST OB 001 (2W GiKS @

IMPORTANT 1.Ifyoudo notwishtosavé KS OKIl y3Sas Of A 0]

2. Changes on green highlighted areas will apply tothat particular page;
Blue highlighted areas wilpply toall pages.

3./ £ A OX Regi@éwdl remove the entireontentbox andit is irreversible

al by

DdzA R
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C.Publishing the Changes

[5% Parallels Presence Builder 11.5.11 . & Publish

' Parallels Presence Builder helps you edit, customize and publish your site.

Dashboard | Save|~ Restore - Help - | More - A MINIMIZE
53 Parallels Presence Builder 11.5.11 & Publish |
@ The site has been successfully published to] http://vourdomainname.co.uk )

’ Parallels Presence Builder helps you edit, customize and publish your site.

Dashboard | Save | v ‘ Restore | v ‘ Help ~ “ More v | A MINIMIZE

1. Once dome editing clickdPubliste for your changes to take effect.
2. Click on your domain oefresh your website to see the changes.

PLEASE NOTEyoustill O 2 dzf sReyfhechangesafter refreshing a few times, yamay need to
Of SI NJ catReand ByNgaac A O1 KSNB (G2 fSINYy Kz2g G2 Of St

D. Save andBackup Website

[5% Parallels Presence Builder 11.5.11 . & Publish

| Help - ‘ More ~ ‘ A MINIMIZE

1. ! FGSNJ Lldzo Sevé KBRS 0 OOA G4 @2dzNJ 6SoariSo
2 NI Rebtdrdd | rétiieve your last saved backup if you wish to revert.

PLEASE NOTHease refer to Section B en how to Create New Save when necessary.



http://www.wikihow.com/Clear-Your-Browser's-Cache
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3 EditingYour Website How-To:

A.Add, Resize and Edit Image

| Body text v B I UsEZSEEES = — | @]/ % 1mage |
Open Sans v 14 v A- . == Qv § 5| ealink | &d

[ B

Text wrapping

Align your image here

Description
Resize your image herg Image size (px)

205 | x| 190 | |Reset| ﬁsrde 'Egaggndael;cnpnon
IQ?? Keep the original aspect ratio Show description b

. On mouse hover
Change image | ,
Image description can be shown over or

: below the image, and used in situations

SUED D another image where the image is not available to the

reader.

1. Atthe area where you wish to add imagéickon thedmage 06 dzii G 2 v

You can align your imagessize orchange to another imagehen necessary.
Adding description is optional.

3. Once done, clickOKe to insert.
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B.Upload a Document

to download our nursery's prospectus.

Body text
4

Open Sans

x| B Z gm%é
v

v|14 | A~

'iﬁi' [l

gy S -l 9 Remove “ Cancel I

Link to

Open link in
Title

1. Selectyour(i S E i

(©) A page of this site
Select page
ﬁ:“.l

@ A document on this site

nursery_prospectus.pdf

"Q
—_—
=
|

VAN

nursery_pro
spe...

(C) A webpage or file on the Internet

ample.com for links to external sites.

Existing documents

or upload new

document

2 NJ A Y|l Higsbuttorf. A O]

2y GKS «a

2. { St & @oéumént on this sité then click on an existing document
or,d A Ogloadito upload a new document.

3. hyOS R2ySs OBt 0@ G2y o™i KS

a

DdzA R
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C Add Link to Text or Image

Welcome to our nursery website!
We hope that you will enjoy
browsing through our website,
and find a useful information
about our nursery here.

Our staff work hard to make
sure children enjoy a wide range
of learning opportunities. Our
nursery is also well resourced
indoor & outdoor environments,
which allow children to follow their interests, develop independence and
achieve well in the future.

Stay up to date with the latest news on our website. If you have any enquiries
or would like to arrange a visit to our nursery, feel free to [RlLEladIE. We would
love to hear from you!

Welcome to our nursery website!
We hope that you will enjoy
browsing through our website,
and find a useful information
about our nursery here.

Our staff work hard to make
sure children enjoy a wide range
of learning opportunities. Our
nursery is also well resourced
indoor & outdoor environments,
which allow children to follow their interests, develop independence and
achieve well in the future.

Stay up to date with the latest news on our website. If you have any enquiries
or would like to arrange a visit to our nursery, feel free to contact us. We would
love to hear from you!

Body text

v |14 v.é.ay

Open Sans

4

= 0 Q

!@_ilg3m£ |
wmc f, €4 | ealink | | |

@' A page of this site
Contact Us
| @ £} start
[&] Home
About Us
3 [& Our Services
Sub Page
[&3] Sub Page

Link to

Open link in

T Contact Us

[&3 Parent's Loain

Linking within
website pages

¢c2 tAY]
¢2 fAY]
e.g.http://www.nurserycam.co.uk

.

P i -1 ¥ Remove ’“' Cancel ‘

SelectyourA YI 38 2 NJ ( SEifkE ®dzaD3y ey
GAGKAY & Sagelohtie Sité ad chdoseIronapade BsO

Link to @) A page of this site

oot 1o

@ A webpage or file on the Internet
http://www.nurseryweb.co.uk

Use http: //exam|

() A docume|

Linking an
external website

Select a doc

Open link in New window

Title This window

- New window

0KS &
a

S E (i S NJA wébpageSifige briitte IntedadandSir@értinkaddress

IMPORTANTYou must include http:// for the link to work properly.

hyOS R2ySs Ot 0@ G2 ¢ KS «a
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D. Add and Edit Pages
; 3 Parallels Presence Builder 11.5.11
Page list
Page name in navigation
eme Parent e ugki Insert/ edit page title here
About Us Page name in browser title
=] Our Services Parent's Login
Sub Page
Sub Page IRl These will be added
Contact Us PRl automatically
| Parent's Login ) Edit page description and keywords
[ ) Hidden page
e & Protected page
Page positioning Change username/password
(pleaserefer
below)
[. & Add page ‘ ‘ ¥ Delete page ‘ ‘ = Open page ’
Add or Remove a page here ‘ oK H ek |
Dashboard | Save|~ | Restore v | Help v More ~ A MINIMIZE
1. / £ A O] Paggs (KISo &
2.¢2 IRR I ySMdRAaé3 33 ROSKY@ISNI 6 KS LI 3S GAdGE So
or, select thepage that you wish to edit from thigst.
3. Clickeg ¢ @KJ G2 NBFNNIy3IS GKS LI IS 2NRSNT
/ t Aa&ER Naédo make or unmake a subage.
4 hyOS R2ySs OBt 0QI0 G2y & KS &

PLEASE NOTHease refer to Section B) (on how to Add or Change Password of Private Page.

DdzA R
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E. Add or Change Password of Private Page

3 Parallels Presence Builder 11.5.11 | & Publish

Page name in navigation

IO Parent's Login
acan Page name in browser title
= [&3 our Services Parent's Login
Sub Page
Sub Page Page link name
Contact Us = parent-s-login
i ¢ .
‘ Parent's Logi g - ” Edit page description and keywords
: him [") Hidden page

Private page ; :
Tick to

-
activate

indicator

Click to here edit
username and password

|. & Add page | \ ¥ Delete page I ’ = Open page ’
‘_ 0K | I Cancel |
Dashboard | Save|~ | Restore v | Help v More ~ ‘ A MINIMIZE

__Websﬂ:e Page Protected Access

Username
yourusername

Password
yourpassword

1. / £ A O1 Paggs G(KISOo &
2. Select thepage that you wish tadd or change password.
3. ¢A 01 OKPOfededpagé2 Fi 2t | RR LI 8462 NRZ
2 NE GChangeQubername/passwoedd 02 OKFy3S LI 43 62NROD
4 hyOS R2ySs OKf 0@ih G2y ¢ KS a

PLEASE NOTHie password is set per page, not per useu are required tootify yourusersof the
new password afterach time you changed it.
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F. Add New Content Box

[53 Parallels Presence Builder 11.5.11

e

Click, then hold and = | @ Q \4
Embedded Image Image
Video Slider = Gallery

Blog

to our nursqry website! We hope 7
wvill enjoy br@wsing through our '
and find a ugeful information abog Text& |*
'ry here. i

work hard to ensure children enjoy

1. / £t A0l Modllei K& I a

2.1 2t R | yRTeRtMInAgedl K&dzikii 2y Ayid2 GKS INBIF GKFG &2dz
(If the box is green and show content, the information is only appear on the current page. If the
box is blue and show design, the information will appear on every pages.)

3. Once done, release your mouse click.

IMPORTANT 1. To cancel adding, simply dragetbutton back to the Modules panel.
2. Dragging the button to gren highlighted areas will onbe addedo that
particularpage; Blue highlighted areas wik added tall pages.
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G. Create and Uodate Image Gallery

CREATE IMAGE GALLERY

[53% Parallels Presence Builder 11.5.11

Click, then hold and Sl = | =

............. drag the button out SRR ESE=EELE RSO ERS
| Images || Video |

Slider

Image Il B
Gallery ||

Restore | v | Help v| Mor

'ry here.

work hard to ensure children enjoy

1. /| £t A0 Mddllesi K& a @
2.1 2t R I YyRImMBRdBdlergli KSdzini 2y Ayd2 GKS FNBF (GKFG &2dz
3. Once done, release your mouse click.

PLEASE NOTEa cancel adding, simply drag the button back to the Modules panel.

ADD IMAGES

‘ Q’ | Z Edit | $8 Remove ’

Image Gallery

Click here to upload
your images.

Name

1. / f AQDck hede to upload yourimagés 42 | RR AYIF 3IS& FNRY &@2dz2NJ O02Y




EDITMMAGE GALLERY

| 9 Remove |

Remove image

Click here to specify a name for the image. cLOSE X Save changes

Click here to add an image description.

Edit image info here

1. Select your image to add/ edit the image name and description;
2NE XORem@®é¢ G2 NBY2@0S (KS AYlF3So
2. hyOS R2\CBOSE®{#R2014te@S GKS OKFy3Sao

GALLERY SETTING

P = 5 )

Gallery Properties

Thumbnail size: MNumber of images per page
(@) smal @ Normal (©) Large 25
Alignment

@ Left (©) Center (©) Right

1. / t AGafery Broperties (I 6 (Usie, dighinefitthed image numbers when necessary.
2. hy0S R2y S5z ORf M@ (2w ®i KS a
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H. Add Contact Form or Change Email Address

ADDCONTACT FORM

[53 Parallels Presence Builder 11.5.11

&

Modules

""""""""""" Click, then hold and [ :5 \’;, !f m f

............. - drag the button out Sl Map || Commenting ng;“:nd Sﬁgﬁ:; Adver

Help v | Mor

—he
i

S

s

1. / £t AO1 Modllesi K& a
2.1 2t R | y RCARthick Formé(i KoSdziiai 2y Ay G2 GKS | NBIF GKIFG @&2dz
3. Once done, release your mouse click.

PLEASE NOTEa cancel adding, simply drag the button back to the Modules panel.

CHANGE EMAIL ADDRESS

Settings Fields Reply

Recipients

lyouremail@dadoma ame.co

Use commas or semicolons to separate mul pdate yourema

Subject addre ere
Contact Form

Button text

Send e-mail

\Q’ Enable the protection from automated spam postings

1. Enter or change your email address in Recipients.
2. hyOS R2ySs OBt 0QIi (2w i KS &
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EDIT CONTACT FORM

Settings Fields

) Field title ~ o N
_ — CASt RQ3
= E-mail i
3 Rearrange Ea e
=] Message T A S f R oL Short text

(& Required

| @ Add Feld | | % Delete Field |

Reply I

Your message was sent. Thank you.

f AF@E a2 | RRXY rBafdngeih® fieldS RA G 2 NJ
f ARBAl¥ a2 OKFy3S @&2dz2NJ NBLX & YSaal3aSo
yO0S R2y Sz Ot M@ 2y o1 KS a
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|. Add YouTube videos

[53 Parallels Presence Builder 11.5.11

""""""""""" Click, then hold and [l -NE—
i <ooo>»
------------- o[E-ToRigl-NolUji(o]g MoV | M -  Texta | Embedded ||| Image | Image
| Images |  Video Slider || Gallery ||

Blog

.2 Restore  ~

Drag back to cancel

——

Help ~

Mor

A Toenable publishing this module on your website, provide your embedded video link or code.

Link to your video or embedded code. Learn more.

(@) Link to video

Add a link to your video, for example https://youtube.com/watch?v=EFn2VYUGMNS
ot can aet one b ino vo idea t0 2y of theze o q he Vimeo Space or Dailymotion

nload - o M

hitp://www.youtube.com/watch?v=bio79l2vdfE]

() Embed code
Add your custom code to embed your video here,

Add your YouTube link here

1. /| £ A0 Mddllesi K& a @

2.1 2t R | yREmbbdded Vide& Sodzi G2y Ay (2
3. Once done, release your mouse click.

4. Copy and paste youfouTube linkthen clicklOk ®

IMPORTANT 1. To cancel adding, simply drag the buttoeck to the Modules panel.

2. Dragging the button to gren highlighted areas will onbe addedo that

particularpage; Blue highlighted areas wik added tall pages.

DdzA R
u e 2d
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J Create and Update Image Slider

CREATE IMAGE SLIDER

[53 Parallels Presence Builder 11.5.11

& G
------------------------------------------------------ Modules Pages
""""""""""" Click,then hold and il = =1 ¥ ¢
------------------ dl’ag the button out == j Text & || Embedded Image Blo
| Images |  Video || Gallery | 9

ashboard ave | v _Restore | v | Help v| Mor
Drag back to cancel

'ry here.

work hard to ensure children enjoy

s

1. / £t A0l Modllei K& I a o
2.1 2f R | yRIMBRgeBliglet 1 882062y AyiG2 GKS FNBI GKIFIG &2dz
3. Once done, release your mouse click.

(SN

EDITMAGE SLIDER

Rearrange order
or remove image

Description

-

Add image description
here (optional)

() No link
v | '@ Link to 2 webpage

I_Add Imagcs|

Linking image to a page
() We recommend that you upload image (optional) ages are not
u resized automatically.

Our Services b

Cancel ’




Clickegc ¢ @KJ (2
Linking image to a page

b E
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/| f AMdimages (2 FRR AYF3IS FTNRBY @&2dzNJ O2 YLlzi SN

NBINNI y3IS XEKS 2A WBYZ GBENRIYNIIBMY &
and image descriptsmptional.

Once doneclickon the 6OKE button.

K. Create and Update Bloa/News Posts

CREATE BLOG SECTION

[53 Parallels Presence Builder 11.5.11

and find a ugeful information abo

|l = | 5 4

Text & || Embedded Image Image
Images Video Slider Gallery

Help v | Mor

Text & I
Images 0

work hard to ensure children enjoy

1. / £ A 01 Medllesd K

~

B ao

2.1 2t R I YRBI®NI @dzii KBy aAyii2 G(KS IINBI (KIF{i @&2dz
3. Once done, release your mouse click.

ADD / REMOVEBLOG POST

Click here to
remove a post

1. / f AQDhck hete to add e
2 NE ORem@é

Click here to

createanew post

achneblogpostte G2 ONBIGS | yS¢ LkRad
a2 NBY2@S | L2ado

DdzA R
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